Workplace Discovery Day 7 July 2026 — Frequently Asked Questions

What is the Workplace Discovery Day? Workplace Discovery Day is when The Highcrest Academy
students go to work with a parent or other trusted adult. Itis not intended to be “Work Experience”
and does not have to directly relate to any career aspirations the students may have. It is about
the experience of work in general — learning about getting to work, health and safety, time
management, working with different people and achieving the goals which they set for themselves.
In previous years the day has boosted students’ practical and social skills as well as developing their
confidence and self-esteem.

Where do students complete their Day to Work? Most students go to work with one of their family
members. Sometimes this is not possible (for example, where family members work in the
emergency or armed services) and in these cases we would ask family members to approach another
trusted adult or family friend to see whether they are able to take the student to work with them.

Employers are unlikely to accept a student for the Day to Work unless their parent — or another
trusted adult known to the student - works for their organisation and we would ask families not to
approach employers unless they, or somebody they know and trust, works for that organisation.

When is the Workplace Descovery Day? The 2026 Workplace Discovery Day takes place on Tuesday
7 July 2026. The school will be open on that day for Year 7, so parents or carers need to inform the
school if the students are not coming in via the Microsoft form sent out in the email, or ring in to
inform the school of iliness on that day.

Why does The Highcrest Academy organise the “Workplace Discovery Day”? The “Workplace
Discovery Day” is intended to be a gentle introduction to work-related learning. Students are
challenged to think about what it is like to go to work and to consider the type of career they might
be interested in. They will begin to learn “soft” skills such as communications, team building, time
management and problem-solving. It also gives them an appreciation of the relevance of what they
learn in school to their ultimate career goals — and they gain an understanding of how hard their
family members work to support them.

The government also stipulates that all students across the UK ‘Have had a meaningful experience of
a workplace by the end of Year 11’ as ‘it's important for pupils to experience the workplace
environment to understand the context in which they could one day be working.” The Year 7
Workplace Discovery Day fits alongside the school’s Careers programmes and supports the Year 10
and 12 Work Experience weeks.

What hours should the students “work”? Ideally students should work what is a normal working day
for the job they are doing — family members can use their discretion to decide what the working
hours should be, but normally we would expect a minimum of six and maximum of eight hours.

What type of jobs can students do on their Day to Work? Once again, this will depend on where
they are working, but in general we would hope that students are treated like a junior employee.
They may be asked to carry out tasks such as filing, making hot drinks, photocopying, answering the
telephone and running messages.



Students could plan projects or design products and taken part in meetings where they are required
to give their opinion. They should approach the day with an open mind and try to complete any task
they are set. We encourage them to take the opportunity to ask co-workers lots of questions and
stress the importance of respecting business confidentiality. More details are given in the Employer
Guidelines.

What should students wear on their Day to Work? Students should dress in clothes appropriate to
the job they will be doing — so this will vary accordingly. However, you should not need to buy special
clothes for the day.

Are students expected to wear uniforms on their day-to-work days? No. Students should wear
clothes appropriate for their workplace.

What do students need to take to their Day to Work? This will depend on where they will be working
and what they will be doing — be sure to take anything the employer requires — as well as some
provision for lunch. In addition, all students should take the Employer Guidelines sheet and Day to
Work Handbook, which will be issued to them in the days leading up to their Day to Work.

How do students record and evaluate their Day to Work? The Day to Work Handbook contains some
preparation work which they can complete before the day as well as some tasks to complete on the
day and a review of how things went and what they learned. The handbook can be a useful tool on
the day if there are times when the student is not so busy.

When should the completed handbooks be returned to school? Ideally students should return their
completed handbooks to their Form Tutor on Wednesday 8 July — they must be returned no later
than Friday 10 July.

What happens to these handbooks? The handbooks are checked by the Year 7 team, and a small
prize will be awarded to the best overall completed handbook that is returned. All students who
return their completed handbook will receive a certificate when the handbook is returned to them
for future reference.

Remembering to say, ‘Thank You’. Employers are very generous in allowing our students to
experience their Day to Work. Please remind your child to thank the employer and, ideally, write or
email them to say what they enjoyed about and learned from the day.

Who do | speak to in school if | have further questions regarding the Day to Work? Mrs Sarah
Hollingworth is responsible for organising the Workplace Discovery Day and will be able to answer
any further questions you may have at shollingworth@highcrestacademy.org.uk.

Where can we find out more about career options? The Careers page on The Highcrest Academy

website has lots of useful information.

What happens if we can’t take our child to work? If you are unable to take your child to work or
arrange a suitable experience with another trusted adult, please contact Mrs Sarah Hollingworth at
Hollingworth@highcrestacademy.org.uk.
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